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1.Scope
The aim of this addendum is to provide a safe environment for staff and students and provide a
process to deal with any ill-health related to Coronavirus symptoms. All students and staff will follow
this guidance.

Self-isolation and shielding
It is vital for the protection of others that any students or staff who are unwell with coronavirus
symptoms, or who have someone in their household who has symptoms, does not attend school and
follows the NHS guidance below:
Do not leave home if you or someone you live with has any of the following:
•

have symptoms:
• a high temperature
•
•

a new continuous cough
or a loss of or change to your sense of smell or taste

Check the NHS website if you have symptoms:
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
•
•
•
•

have had a positive test result
live with someone who has symptoms or has tested positive and are a household
contact
are a close contact of someone who has coronavirus (COVID-19)
recently visited countries outside the Common Travel Area (https://www.gov.uk/ukborder-control/self-isolating-when-you-arrive )

The advice for pupils who have been confirmed as clinically extremely vulnerable is to shield and
stay at home as much as possible until further notice. A copy of the shielding letter sent to CEV
children is needed by school to confirm that they are advised not to attend school or other
educational settings whilst shielding guidance is in place.
Pupils must immediately cease to attend and not attend for at least 10 days from the day after:
•
•

the start of their symptoms
the test date if they did not have any symptoms but have had a positive test
(whether this was a Lateral Flow Device (LFD) or Polymerase Chain Reaction (PCR)
test)

2.Expectations for everyone in School
To minimise the risk of infection the school promotes:

HANDS: New recommendations: Clean hands thoroughly more than usual
•
•

•
•
•
•
•

Students will be expected to follow all handwashing/hygiene routines in school.
Pupils must clean their hands regularly, including:
o when they arrive at the school
o when they return from breaks
o when they change rooms
o before and after eating
All classrooms will have anti-bacterial cleanser and tissues, whenever a learner
comes into a classroom, they will be directed to use the hand sanitiser.
Students sneezing/coughing have to use sleeve/tissues and dispose of tissues
correctly (‘catch it, bin it, kill it’), avoiding touching their mouth, nose and eyes with
hands as much as possible.
Students must not cough/spit on each other, otherwise this will warrant a strike or
even detention, following our normal behaviour policy.
Learners should wash hands regularly throughout the day for 20 seconds especially
before and after break and lunch.
Learners must not share equipment or food with others.

FACE: New recommendations: All students and staff to keep the face mask on
during lessons.
•

•
•
•

•
•
•
•
•

Now also recommend in school, that face coverings should be worn in classrooms or
during activities unless social distancing can be maintained. This does not apply in
situations where wearing a face covering would impact on the ability to take part in
exercise or strenuous activity, for example in PE lessons.
Safe wearing of face coverings requires cleaning of hands before and after touching
– including to remove or put them on – and the safe storage of them in individual,
sealable plastic bags between use.
Where a face covering becomes damp, it should not be worn, and the face covering
should be replaced carefully.
Pupils must not touch the front of their face covering during use or when removing
it and they must dispose of temporary face coverings in a waste bin (not recycling
bin) or place reusable face coverings in a plastic bag they can take home with them,
and then wash their hands again.
Pupils will be required to bring a clean, washable facemask to school each day. The
mask must not be attached to clothing e.g. scarfs and must not be of the snood/pull
up variety.
Parents will need to support their child by washing their facemask each evening.
On the advice of Bolton’s Health Protection Board, we are asking all students to wear
face coverings when arriving in the morning, when moving between lessons in school and
when departing the building. They may choose to keep the face mask on during lessons.
Our communal spaces at break and lunch time are either outdoors or the Hall.
If you feel wearing a face mask is not appropriate for your child e.g. because of a
health condition, please contact our school admin in the first instance.

Please be aware if we are not satisfied with the type of face mask the student is
wearing, they will have to purchase a disposable face mask for the day and then
make sure the correct one is worn the next day.

SPACE: Minimise contact between individuals and maintain social distancing wherever
possible

•
•
•
•
•
•

Pupils will remain in the same classroom for all lessons and sit in a fixed seating plan
to minimise contact between individuals as much as possible.
Pupils will be allowed out at break or lunch time at different allocated times.
Students must stay 2 metres apart from teachers at all times.
Teacher areas are visibly marked in classrooms.
Students must stay 2 metres apart from learners not in the same class.
Students must not share any equipment or food/drink.

If a staff member or pupil (or visitor) develops symptoms whilst on
School premises
If anyone in our school develops a new and continuous cough or a high temperature
(above 37.8oC), or has a loss of, or change in, their normal sense of taste or smell
(anosmia), we will:
•

•
•
•
•
•

If a member of staff/child is unable to leave immediately and is awaiting collection, they
should be moved to the medical room where they can be isolated, with appropriate adult
supervision for students with full PPE. The window will be left open.
The room will be cleaned and disinfected using appropriate cleaning products before being
used by anyone else.
If the student needs to use the toilet this will be cleaned and disinfected immediately after
use.
Signage will be added to prevent use of the room until it has been cleaned.
Appropriate full PPE will be worn by first-aid staff caring for any student while they await
collection.
Room three will be used as an additional first aid room to be used for non-Covid related
illness/injury.

Once staff/students are sent home to begin isolation –
•
•

•

the isolation period includes the day the symptoms started and the next 10 full days
Staff/students should follow the guidance for households with possible or confirmed
coronavirus (COVID-19) infection
(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stayat-home-guidance-for-households-with-possible-coronavirus-covid-19-infection)
If not already done students/staff should take a test as soon as possible to see if they
have coronavirus (COVID-19) https://www.gov.uk/guidance/coronavirus-covid-19-gettingtested.

Other members of their household (including any siblings and members of their Support or
childcare bubble if they have one) should self-isolate. Their isolation period includes the day
symptoms started for the first person in their household, or the day their test was taken if
they did not have symptoms, whether this was a Lateral Flow Device (LFD) or Polymerase
Chain Reaction (PCR) test), and the next 10 full days. If a member of the household starts to
display symptoms while self-isolating they will need to restart the 10 day isolation period and
book a test. If anyone tests positive whilst not experiencing symptoms but develop
symptoms during the isolation period, they must restart the 10-day isolation period from the
day they developed symptoms.
If a pupil displays coronavirus (COVID-19) symptoms, or has a positive test, while at
their school they should avoid using public transport and, wherever possible, be
collected by a member of their family or household.

Manage confirmed cases of coronavirus (COVID-19) amongst the school
community
If a child has become unwell, at this stage, children in the assigned group (‘bubble’)
can remain on school premises and remain within their assigned groups where
possible.
Once close contacts are identified a letter will be prepared and sent to the parents of
other children within the assigned group.
If a staff member has become unwell, arrangements will be made to replace the staff
member to cover the assigned group.
If the pupil or staff member tests positive, the headteacher or appropriate member of
The leadership team at the educational setting will be contacted by the PHE contact
tracing team and asked to work with the contact tracer to identify direct and close
contacts of the case during the 48 hours prior to the child or staff member falling ill.
(If PHE contact tracing team does not contact School, School will contact them on
contact.tracing@bolton.gov.uk). NB The school will not be contacted if a test is
negative.

Who are direct and close contacts?
A contact is defined as a person who has had contact at any time from 48 hours
Before onset of symptoms (or positive test if asymptomatic) to 10 days after onset of
symptoms (or positive test). A person who wore appropriate PPE or maintained
appropriate social distancing (over 2 meters) would not be classed as a contact.
Close Contact means:
•
•

anyone who lives in the same household as someone with coronavirus (COVID-19)
symptoms or who has tested positive for coronavirus (COVID-19)
anyone who has had any of the following types of contact with someone who has
tested positive for coronavirus (COVID-19) with a PCR or LFD test:
• face-to-face contact including being coughed on or having a face-to- face
conversation within 1 metre
• been within 1 metre for 1 minute or longer without face-to-face contact

•
•

been within 2 metres of someone for more than 15 minutes (either as a oneoff contact, or added up together over one day)
travelled in the same vehicle or a plane

The School will follow advice from the Bolton Public Health Team (or the out of hours body)
about who needs to be sent home and advised to self-isolate for 10 days, starting from the
day they were last in contact with the case. For example, if the case tests positive on
Thursday and was last in school on the previous Monday the first day of the 10-day period is
on the Monday.
The other household members of those sent home do not need to self-isolate unless the
child, young person or staff member they live with in that group subsequently develops
symptoms.
Contacts will not be tested unless they develop symptoms (contact tracer may provide
advice on this). If a contact should develop symptoms, then the parent/carer should arrange
for the child to be tested via NHS UK or by contacting NHS 119 via telephone if they do not
have internet access. This would also apply to any parent or household member who
develops symptoms.
•

if the test delivers a negative result, they must remain in isolation for the remainder of
the 10-day isolation period. This is because they could still develop coronavirus
(COVID-19) within the remaining days.

if the test result is positive, they should inform their school immediately, and should
isolate from the day of onset of their symptoms and at least the following 10 full
days. Their household should self-isolate starting from when the symptomatic person
in their household first had symptoms and the next 10 full days, following guidance
for households with possible or confirmed coronavirus (COVID-19) infection:
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-homeguidance-for-households-with-possible-coronavirus-covid-19-infection

Government Guidance on the use of PPE:
If a student becomes unwell with symptoms of coronavirus (COVID-19) while in school and needs
direct personal care until they can return home. A fluid-resistant surgical face mask should be worn
by the supervising adult if a distance of 2 metres cannot be maintained. If contact with the child or
young person is necessary, then disposable gloves, a disposable apron and a fluid-resistant surgical
face mask should be worn by the supervising adult. If a risk assessment determines that there is a
risk of splashing to the eyes, for example from coughing, spitting, or vomiting, then eye protection
should also be worn. Full guidance is available on the government website:
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidancefor-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-withsymptomatic-people-with-potential-2019-ncov

Legislation and Statutory Requirements
This addendum is based on advice from the Department for Education (DfE) on:
•

https://www.gov.uk/government/publications/preparing-for-the-wider-opening-ofschoolsfrom-1-june/planning-guide-for-secondary-schools

•

https://www.gov.uk/government/publications/coronavirus-covid-19implementingprotective-measures-in-education-and-childcare-settings

Schools coronavirus (COVID-19) operational guidance: February 2021
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/fil
e/964351/Schools_coronavirus_operational_guidance.pdf
Government : Restricting Attendance during the national lockdown schools guidance: February
2021
•

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachm
ent_data/file/958906/Restricting_attendance_during_the_national_lockdown_schools
_guidance.pdf

