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1. Scope 
The current pandemic has highlighted the need for us all to behave differently leading to the 
establishment of new systems of working to ensure the safety of our pupils and staff. The DfE have 
advised that schools set up a temporary set of principles, behaviours and expectations for pupils, 
parents and staff to adhere to so that our school environment is as safe as possible for us all.  

This addendum has been created to reflect the changes required to ensure the health and safety of 
all members of our school community and will run alongside our existing policy. Pupils, parents and 
staff should continue to follow our normal behaviour policy with respect to anything not covered in 
this addendum. 

Mental health and wellbeing of our learners is a priority for our school, particularly during these 
challenging times. It is entirely understandable that some of our learners are exposed to a range of 
experiences that can have a direct impact on their behaviour for learning.  Ongoing pastoral 
support in collaboration with parents will continue to be the first form of intervention when pupils 
struggle with behaviour.  

This addendum applies until further notice. 

We may need to amend or add to this addendum as circumstances or official guidance changes. We 
will communicate any changes to staff, parents and pupils. 

 
2. Expectations for pupils in school 

2.1 New rules 
When pupils are in school, we expect them to follow all of the rules set out below to keep 
themselves and the rest of the school community safe. 
Staff will be familiar with these rules and make sure they are followed consistently.  
Parents should also read the rules and ensure that their children follow the new procedures 
that have been put in place. Parents should contact our School Admin if they think their 
child might not be able to comply with some or all of the rules, so we can consider 
alternative arrangements with them and support them to integrate back into school life. 
 
Staggered departure times 
 
There will continue to be a staggered end to the day to ensure that all learners are not 
leaving at the same time. Parents should not congregate by the school gate. All learners 
will be brought to the school gate by their class teacher and should leave the school site as 
quickly as possible.  

Year Monday to Friday From: 
7 2:45pm Back Exit 
8 2:50pm Back Exit 
9 2:55pm Front  
10 3:00pm Front 
11 3:05pm Front 
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Hygiene 
 
HANDS: New recommendations: Clean hands thoroughly more than usual 

• Students will be expected to follow all handwashing/hygiene routines in school.  
• Pupils must clean their hands regularly, including:  

o when they arrive at the school 	
o when they return from breaks 	
o when they change rooms 	
o before and after eating 	

• All classrooms will have anti-bacterial cleanser and tissues, whenever a learner 
comes into a classroom, they will be directed to use the hand sanitiser.  

• Students sneezing/coughing have to use sleeve/tissues and dispose of tissues 
correctly (‘catch it, bin it, kill it’), avoiding touching their mouth, nose and eyes with 
hands as much as possible.   

• Students must not cough/spit on each other, otherwise this will warrant a strike or 
even detention, following our normal behaviour policy. 

• Learners should wash hands regularly throughout the day for 20 seconds especially 
before and after break and lunch. 

• Learners must not share equipment or food with others. 
 

FACE: New recommendations: All students and staff to keep the face mask on 
during lessons.  

• Now also recommend in school, that face coverings should be worn in classrooms or 
during activities unless social distancing can be maintained. This does not apply in 
situations where wearing a face covering would impact on the ability to take part in 
exercise or strenuous activity, for example in PE lessons.  

• Safe wearing of face coverings requires cleaning of hands before and after touching 
– including to remove or put them on – and the safe storage of them in individual, 
sealable plastic bags between use.  

• Where a face covering becomes damp, it should not be worn, and the face covering 
should be replaced carefully.  

• Pupils must not touch the front of their face covering during use or when removing 
it and they must dispose of temporary face coverings in a waste bin (not recycling 
bin) or place reusable face coverings in a plastic bag they can take home with them, 
and then wash their hands again.  

• Pupils will be required to bring a clean, washable facemask to school each day. The 
mask must not be attached to clothing e.g. scarfs and must not be of the snood/pull 
up variety.  

• Parents will need to support their child by washing their facemask each evening. 
• On the advice of Bolton’s Health Protection Board, we are asking all students to 

wear face coverings when arriving in the morning, when moving between 
lessons in school and when departing the building. They may choose to keep 
the face mask on during lessons.  

• Our communal spaces at break and lunch time are either outdoors or the Hall. 
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• If you feel wearing a face mask is not appropriate for your child e.g. because of a 
health condition, please contact our school admin in the first instance.  
 

Please be aware if we are not satisfied with the type of face mask the student is wearing, 
they will have to purchase a disposable face mask for the day and then make sure the 
correct one is worn the next day. 
 
 
SPACE: Minimise contact between individuals and maintain social distancing wherever possible  
 

• Pupils will remain in the same classroom for all lessons and sit in a fixed seating plan 
to minimise contact between individuals as much as possible. 

• Pupils will be allowed out at break or lunch time at different allocated times.  
• Students must stay 2 metres apart from teachers at all times.  
• Teacher areas are visibly marked in classrooms.  
• Students must stay 2 metres apart from learners not in the same class.  

 
Break and Lunch Times 

• Break and Lunch time will take place in form rooms if the outside is not being used. 
• There will be no food for lunch available in School tuck shop.  
• You have to send your daughter with a packed lunch and snacks.  
• Please can I remind you that we are a ‘nut free’ school – so please do not pack up 

nuts or products with nuts in them for your daughter.  
• Food should not be shared between learners; this includes any sweets/snacks 

brought into school.  
 

Correct Equipment 	

• Students must bring the correct equipment to school. 	
• Essential school equipment is: Maths set, scientific calculator, black, blue and purple 

pens, Pencil, Rubber, Sharpener.  
• Students are not allowed to SHARE and must purchase equipment from School 

Admin if they do not have it.  
• Due to the current situation, we also recommend students bring in their own pack of 

tissues. These are also available from the school admin office for purchase. 

School Attendance: 

School attendance will be mandatory for all pupils from 8 March. The usual rules on school 
attendance apply, including:  

• pupils of compulsory school age must be in school unless a statutory reason applies.  
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• parents’ duty to secure their child’s regular attendance at school (where the child is a 
registered pupil at school and they are of compulsory school age) 	

• the ability to issue sanctions, including fixed penalty notices in line with local 
authorities’ codes of conduct 	

• During the week commencing 8 March, pupils will be offered asymptomatic testing 
on site in School. Pupils who consent to testing will return to face-to- face education 
following their first negative test result.  

• Pupils not undergoing testing should attend school in line with our phased return 
arrangements.  

Self-isolation and shielding  

A small number of pupils must not attend school in line with public health advice to self-
isolate because they:  

• have symptoms or have had a positive test result 	
• live with someone who has symptoms or has tested positive and are a 

household contact 	
• are a close contact of someone who has coronavirus (COVID-19) 	
• they are required to quarantine having recently visited countries outside the 

Common Travel Area (https://www.gov.uk/uk-border-control/self-isolating-when-
you-arrive )		

The advice for pupils who have been confirmed as clinically extremely vulnerable is to 
shield and stay at home as much as possible until further notice. A copy of the shielding 
letter sent to CEV children is needed by school to confirm that they are advised not to 
attend school or other educational settings whilst shielding guidance is in place.  

Pupils must immediately cease to attend and not attend for at least 10 days from the day 
after:  

• the start of their symptoms 	
• the test date if they did not have any symptoms but have had a positive test (whether 

this was a Lateral Flow Device (LFD) or Polymerase Chain Reaction (PCR) test) 	

Remote education will continue to be provided for pupils who are unable to attend school  

Pastoral support will also be offered to pupils who are:  

•	self-isolating  
•	shielding 
•	vulnerable  

Where pupils are not able to attend school, as they are following clinical or public health 
advice related to coronavirus (COVID-19), the absence will not be penalised.  
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If a staff member or pupil (or visitor) develops symptoms whilst on 
School premises 

If anyone in our school develops a new and continuous cough or a high temperature (above 
37.8oC), or has a loss of, or change in, their normal sense of taste or smell (anosmia), we 
will:  

• send them home to begin isolation - the isolation period includes the day the 
symptoms started and the next 10 full days 	

• advise them to follow the guidance for households with possible or confirmed 
coronavirus (COVID-19) infection 
(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-
at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection)	

• advise them to arrange to have a test as soon as possible to see if they have 
coronavirus (COVID-19) https://www.gov.uk/guidance/coronavirus-covid-19-getting-
tested.	

Other members of their household (including any siblings and members of their support or 
childcare bubble if they have one) should self-isolate. Their isolation period includes the day 
symptoms started for the first person in their household, or the day their test was taken if 
they did not have symptoms, whether this was a Lateral Flow Device (LFD) or Polymerase 
Chain Reaction (PCR) test), and the next 10 full days. If a member of the household starts 
to display symptoms while self-isolating they will need to restart the 10 day isolation period 
and book a test. 	

If anyone tests positive whilst not experiencing symptoms but develop symptoms during the 
isolation period, they must restart the 10-day isolation period from the day they developed 
symptoms.  

If a pupil displays coronavirus (COVID-19) symptoms, or has a positive test, while at their 
school they should avoid using public transport and, wherever possible, be collected by a 
member of their family or household.  

 

Manage confirmed cases of coronavirus (COVID-19) amongst the school 
community  

If a child has become unwell, at this stage, children in the assigned group (‘bubble’) can 
remain on school premises and remain within their assigned group where possible.  

A letter will be prepared and sent to the parents of other children within the assigned group.  

If a staff member has become unwell, arrangements will be made to replace the staff 
member to cover the assigned group.  

If the pupil or staff member tests positive, the headteacher or appropriate member of the 
leadership team at the educational setting will be contacted by the PHE contact tracing 
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team and asked to work with the contact tracer to identify direct and close contacts of the 
case during the 48 hours prior to the child or staff member falling ill. (If PHE contact tracing 
team does not contact School, School will contact them on contact.tracing@bolton.gov.uk). 
NB The school will not be contacted if a test is negative.  

Who are direct and close contacts?  

A contact is defined as a person who has had contact at any time from 48 hours before 
onset of symptoms (or positive test if asymptomatic) to 10 days after onset of symptoms (or 
positive test). A person who wore appropriate PPE or maintained appropriate social 
distancing (over 2 meters) would not be classed as a contact.  

Close Contact means: 

• anyone who lives in the same household as someone with coronavirus (COVID-19) 
symptoms or who has tested positive for coronavirus (COVID-19) 	

• anyone who has had any of the following types of contact with someone who has 
tested positive for coronavirus (COVID-19) with a PCR or LFD test:   	

• face-to-face contact including being coughed on or having a face-to- face 
conversation within 1 metre 	

• been within 1 metre for 1 minute or longer without face-to-face contact 	
• been within 2 metres of someone for more than 15 minutes (either as a one-

off contact, or added up together over one day)  	
• travelled in the same vehicle or a plane	

The School will follow advice from the Bolton Public Health Team (or the out of hours body) 
about who needs to be sent home and advised to self-isolate for 10 days, starting from the 
day they were last in contact with the case. For example, if the case tests positive on 
Thursday and was last in school on the previous Monday the first day of the 10-day period 
is on the Monday.  

The other household members of those sent home do not need to self-isolate unless the 
child, young person or staff member they live with in that group subsequently develops 
symptoms.  

Contacts will not be tested unless they develop symptoms (contact tracer may provide 
advice on this). If a contact should develop symptoms, then the parent/carer should arrange 
for the child to be tested via NHS UK or by contacting NHS 119 via telephone if they do not 
have internet access. This would also apply to any parent or household member who 
develops symptoms.  

• if the test delivers a negative result, they must remain in isolation for the remainder 
of the 10-day isolation period. This is because they could still develop coronavirus 
(COVID-19) within the remaining days. 	

if the test result is positive, they should inform their school immediately, and should isolate 
from the day of onset of their symptoms and at least the following 10 full days. Their 
household should self-isolate starting from when the symptomatic person in their household 
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first had symptoms and the next 10 full days, following guidance for households with 
possible or confirmed coronavirus (COVID-19) infection: 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-
guidance-for-households-with-possible-coronavirus-covid-19-infection  

Pupils travelling from abroad  
Where pupils (and their parents or guardians or family member) meet the UK entry 
requirements and have travelled from or through a ‘red list’:  

(https://www.gov.uk/guidance/transport-measures-to-protect-the-uk-from-variant-strains-of-
covid-19)  

country in the previous 10 days, they must quarantine in a managed quarantine hotel for 10 
days.  

Pupils travelling to England from other, non-red, list countries will need to quarantine at 
their place of residence or other suitable place and purchase a home testing package, with 
coronavirus (COVID-19) tests to be taken on days 2 and 8 after arrival to support the UK’s 
genomic sequencing programme.  

Where pupils have travelled to England from a country from where travel is permitted, 
including Pakistan, they are required to quarantine in their own accommodation for 10 days. 
Parents may choose to consider the test to release scheme: 
https://www.gov.uk/guidance/coronavirus-covid-19-test-to-release-for-international-travel. 

Under the Test to Release scheme parents can choose to pay for a private COVID-19 test. 
If the result is negative, you can end your childs quarantine. You cannot take a test until 
your child has been in England for 5 full days. The scheme is voluntary and applies to those 
quarantining in England only. If you do not want to opt into the Test to Release scheme, 
Pupils will need to quarantine for 10 days. 
 

2.2 Rewards and sanctions for following rules 
To help encourage pupils to follow the above rules, we will be awarding merits to students 
encouraging others to follow the school rules and setting a good example to others.  
However, if pupils fail to follow these rules, we will: 

• Establish if students are accidentally or purposefully breaking rules. 

• Give 3 warnings and follow normal behaviour management policy. 

• SLT/HT will investigate more serious incidents and will be stricter with students 
deliberately choosing to break the rules or behaving in a way that could potentially 
spread covid19, such as deliberately coughing or spitting near other learners or staff.  
In these severe circumstances the school may choose to either isolate or exclude 
the student/s responsible.   

2.3 Changed rules  
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Until further notice, we will alter the following school rules: 

 
Uniform 
 

• Correct uniform: This year we are allowing students to buy their own black jubbas 
if we don’t have them in school. However, they have to be plain, No beads, prints, 
no contrasting colours, no designs. Black trousers/leggings and a suitable top, 
with black socks and black shoes/trainers must still be worn. 

• For PE learners must wear black joggers (not leggings) and a plain Black T-Shirt. 
If you choose to wear a scarf during PE then make sure it is plain black cotton. 

• PE will take place outside as much as is possible. Learners should come to 
school in their PE kit on the day that they have their PE lesson. A coat to 
school on the day of the PE lesson can be worn for PE if needed – as it will take 
place outside come rain or shine. 

• Pupils will be allowed to wear coats during lessons as windows and doors will 
remain open as much as possible to increase ventilation in rooms. 

 

3. Expectations for pupils at home 

3.1 Remote learning rules 
If pupils are not in school, we expect them to follow all of the rules set out in our School remote learning 
policy: https://boltonislamicgirlsschool.org.uk/wp-content/uploads/2021/01/Remote-Learning-Policy-2021.pdf  

  

Please also make sure you read the Remote Education Provision Information for Parents: 
https://boltonislamicgirlsschool.org.uk/wp-content/uploads/2021/01/Remote-education-provision-information-
for-parents.pdf  

 

Parents should read the rules and ensure their child follows them. Parents should contact school admin or Ms 
Waseem if they think their child might not be able to comply with some or all of the rules, so we can consider 
alternative arrangements with them and support them with their learning. 

3.2 Dealing with problems 
If there are any problems with pupils adhering to rules around remote learning, including if they don’t engage 
with the remote learning set for them, we will: 

• Give behaviour points 

• Get in touch with parents and try to address any issues immediately 

 

4. Monitoring arrangements 
We will review this policy as guidance from the local authority or Department for Education is updated, and as 
a minimum every 6 weeks during term time by the head teacher. At every review, it will be approved by the 
governing board. 

 

5. Links with other policies 
This policy links to the following policies and procedures: 
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 Child protection policy 

 Behaviour policy  

 Health and safety policy 

 Remote learning policy 

 Schools coronavirus (COVID-19) operational guidance: February 2021 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/96435
1/Schools_coronavirus_operational_guidance.pdf  

 Government : Restricting Attendance during the national lockdown schools guidance: February 2021 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/95890
6/Restricting_attendance_during_the_national_lockdown_schools_guidance.pdf  

 

 


