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1. Aims and scope  
We are committed to meeting our obligations with regards to school attendance by: 

• Ensuring every pupil has access to full-time education to which they are entitled	

• Acting early to address patterns of absence	

• Supporting parents/carers and pupils who are concerned about the return to school due to coronavirus	

This addendum applies from the start of the autumn term 2020 until the end of the 2020/21 academic year. It 
sets out changes to our normal attendance policy, and should be read in conjunction with that policy. Unless 
covered here, our normal attendance policy continues to apply.  

We may need to amend or add to this addendum as circumstances or official guidance changes. We will 
communicate any changes to staff, parents and pupils. 

2. Guidance and definitions   
This policy meets the requirements of the Department for Education’s (DfE’s) guidance on school 
attendance during the 2020/21 academic year. Schools coronavirus (COVID-19) operational guidance: 
February 2021 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/96435
1/Schools_coronavirus_operational_guidance.pdf  

 
 
In section 4.2 of this addendum, where we refer to ‘close contact’, this means:   

o anyone who has had contact at any time from 48 hours before onset of symptoms (or positive test if 
asymptomatic) to 10 days after onset of symptoms (or positive test).  

o anyone who lives in the same household as someone with coronavirus (COVID-19) symptoms or who 
has tested positive for coronavirus (COVID-19)  

o anyone who has had any of the following types of contact with someone who has tested positive for 
coronavirus (COVID-19) with a PCR or LFD test:    

• face-to-face contact including being coughed on or having a face-to- face conversation within 
1 metre 	

• been within 1 metre for 1 minute or longer without face-to-face contact 	
• been within 2 metres of someone for more than 15 minutes (either as a one-off contact, or 

added up together over one day)  	
• travelled in the same vehicle or a plane	

 
 

3. Attendance expectations   

School attendance will be mandatory for all pupils from 8 March. The usual rules on school 
attendance apply, including:  

• pupils of compulsory school age must be in school unless a statutory reason applies.  
• parents’ duty to secure their child’s regular attendance at school (where the child is a 

registered pupil at school and they are of compulsory school age) 	
• the ability to issue sanctions, including fixed penalty notices in line with local 

authorities’ codes of conduct 	
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• During the week commencing 8 March, pupils will be offered asymptomatic testing 
on site in School. Pupils who consent to testing will return to face-to- face education 
following their first negative test result.  

• Pupils not undergoing testing should attend school in line with our phased return 
arrangements.  

4. Where ‘non-attendance in relation to coronavirus’ applies  
We will only accept ‘non-attendance in relation to coronavirus’ in circumstances where a pupil’s travel to, or 
attendance at, school would be: 

 Against guidance from Public Health England and/or the Department of Health and Social Care 
relating to the incidence of coronavirus or its transmission 

 Prohibited by any legislation or statutory directions relating to the incidence of transmission of 
coronavirus  

Self-isolation and shielding  

A small number of pupils must not attend school in line with public health advice to self-
isolate because they:  

• have symptoms or have had a positive test result 	
• live with someone who has symptoms or has tested positive and are a 

household contact 	
• are a close contact of someone who has coronavirus (COVID-19) 	
• they are required to quarantine having recently visited countries outside the 

Common Travel Area (https://www.gov.uk/uk-border-control/self-isolating-when-
you-arrive )		

The advice for pupils who have been confirmed as clinically extremely vulnerable is to 
shield and stay at home as much as possible until further notice. A copy of the shielding 
letter sent to CEV children is needed by school to confirm that they are advised not to 
attend school or other educational settings whilst shielding guidance is in place.  

Pupils must immediately cease to attend and not attend for at least 10 days from the day 
after:  

• the start of their symptoms 	
• the test date if they did not have any symptoms but have had a positive test (whether 

this was a Lateral Flow Device (LFD) or Polymerase Chain Reaction (PCR) test) 	

Remote education will continue to be provided for pupils who are unable to attend school  

Pastoral support will also be offered to pupils who are:  

•	self-isolating  
•	shielding 
•	vulnerable  
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Where pupils are not able to attend school, as they are following clinical or public health 
advice related to coronavirus (COVID-19), the absence will not be penalised.  

 

4.1 Pupil develops symptoms or lives with someone who does  

If a staff member or pupil (or visitor) develops symptoms whilst on 
School premises 

If anyone in our school develops a new and continuous cough or a high temperature (above 
37.8oC), or has a loss of, or change in, their normal sense of taste or smell (anosmia), we 
will:  

• send them home to begin isolation - the isolation period includes the day the 
symptoms started and the next 10 full days 	

• advise them to follow the guidance for households with possible or confirmed 
coronavirus (COVID-19) infection 
(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-
at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection)	

• advise them to arrange to have a test as soon as possible to see if they have 
coronavirus (COVID-19) https://www.gov.uk/guidance/coronavirus-covid-19-getting-
tested.	

Other members of their household (including any siblings and members of their support or 
childcare bubble if they have one) should self-isolate. Their isolation period includes the day 
symptoms started for the first person in their household, or the day their test was taken if 
they did not have symptoms, whether this was a Lateral Flow Device (LFD) or Polymerase 
Chain Reaction (PCR) test), and the next 10 full days. If a member of the household starts 
to display symptoms while self-isolating they will need to restart the 10 day isolation period 
and book a test. 	

If anyone tests positive whilst not experiencing symptoms but develop symptoms during the 
isolation period, they must restart the 10-day isolation period from the day they developed 
symptoms.  

If a pupil displays coronavirus (COVID-19) symptoms, or has a positive test, while at their 
school they should avoid using public transport and, wherever possible, be collected by a 
member of their family or household.  

Manage confirmed cases of coronavirus (COVID-19) amongst the school 
community  

A letter will be prepared and sent to the parents of other children within the assigned group.  

If the pupil or staff member tests positive, the headteacher or appropriate member of the 
leadership team at the educational setting will be contacted by the PHE contact tracing 
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team and asked to work with the contact tracer to identify direct and close contacts of the 
case during the 48 hours prior to the child or staff member falling ill.  

Who are direct and close contacts?  

A contact is defined as a person who has had contact at any time from 48 hours before 
onset of symptoms (or positive test if asymptomatic) to 10 days after onset of symptoms (or 
positive test). A person who wore appropriate PPE or maintained appropriate social 
distancing (over 2 meters) would not be classed as a contact.  

Close Contact means: 

• anyone who lives in the same household as someone with coronavirus (COVID-19) 
symptoms or who has tested positive for coronavirus (COVID-19) 	

• anyone who has had any of the following types of contact with someone who has 
tested positive for coronavirus (COVID-19) with a PCR or LFD test:   	

• face-to-face contact including being coughed on or having a face-to- face 
conversation within 1 metre 	

• been within 1 metre for 1 minute or longer without face-to-face contact 	
• been within 2 metres of someone for more than 15 minutes (either as a one-

off contact, or added up together over one day)  	
• travelled in the same vehicle or a plane	

The School will follow advice from the Bolton Public Health Team (or the out of hours body) 
about who needs to be sent home and advised to self-isolate for 10 days, starting from the 
day they were last in contact with the case. For example, if the case tests positive on 
Thursday and was last in school on the previous Monday the first day of the 10-day period 
is on the Monday.  

The other household members of those sent home do not need to self-isolate unless the 
child, young person or staff member they live with in that group subsequently develops 
symptoms.  

Contacts will not be tested unless they develop symptoms (contact tracer may provide 
advice on this). If a contact should develop symptoms, then the parent/carer should arrange 
for the child to be tested via NHS UK or by contacting NHS 119 via telephone if they do not 
have internet access. This would also apply to any parent or household member who 
develops symptoms.  

• if the test delivers a negative result, they must remain in isolation for the remainder 
of the 10-day isolation period. This is because they could still develop coronavirus 
(COVID-19) within the remaining days. 	

if the test result is positive, they should inform their school immediately, and should isolate 
from the day of onset of their symptoms and at least the following 10 full days. Their 
household should self-isolate starting from when the symptomatic person in their household 
first had symptoms and the next 10 full days, following guidance for households with 
possible or confirmed coronavirus (COVID-19) infection: 
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-
guidance-for-households-with-possible-coronavirus-covid-19-infection  

 

4.2 Pupil or a ‘close contact’ of theirs receives a positive test result  
 

The pupil’s parent/carer must notify the school about the positive test result as soon as possible.  

Pupils who test positive must self-isolate for at least 10 days from the onset of symptoms, and must only 
return to school when they no longer have symptoms and no fever for 48hours before the return date. If a 
member of the pupil’s household or a ‘close contact’ tests positive, the pupil must self-isolate for 10 days. The 
pupil must do this from when the member of their household first had symptoms, or the day the pupil last met 
with the ‘close contact’ who received the positive result.  

 

 

4.3. Pupil has to quarantine after travel abroad  

Where pupils (and their parents or guardians or family member) meet the UK entry 
requirements and have travelled from or through a ‘red list’:  

(https://www.gov.uk/guidance/transport-measures-to-protect-the-uk-from-variant-strains-of-
covid-19)  

country in the previous 10 days, they must quarantine in a managed quarantine hotel for 10 
days.  

Pupils travelling to England from other, non-red, list countries will need to quarantine at 
their place of residence or other suitable place and purchase a home testing package, with 
coronavirus (COVID-19) tests to be taken on days 2 and 8 after arrival to support the UK’s 
genomic sequencing programme.  

Where pupils have travelled to England from a country from where travel is permitted, 
including Pakistan, they are required to quarantine in their own accommodation for 10 days. 
Parents may choose to consider the test to release scheme: 
https://www.gov.uk/guidance/coronavirus-covid-19-test-to-release-for-international-travel. 

Under the Test to Release scheme parents can choose to pay for a private COVID-19 test. 
If the result is negative, you can end your childs quarantine. You cannot take a test until 
your child has been in England for 5 full days. The scheme is voluntary and applies to those 
quarantining in England only. If you do not want to opt into the Test to Release scheme, 
Pupils will need to quarantine for 10 days. 
 

4.4 Pupil is required to shield during a local lockdown  
The parent/carer will notify the school if they are advised by the government to stay at home and will provide 
proof of their shielding letter by sending a scan to info@boltonislamicgirlsschool.org.uk or a photocopy to the 
school address. Alternatively a picture of the letter can be sent to the school Whatsapp on 07508512638. 
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The pupil will stay at home until the shieling measures in the local area are paused. Once the shielding 
measures are lifted, we will contact the pupil’s parent/carer to set the expectation that they can return to 
school.  

 

4.5 Remote learning provision 
If a pupil is not attending school because of circumstances related to coronavirus, but where the pupil is not ill, 
the school will provide the pupil access to remote education.  
 
 

o Our approach and expectations regarding remote education are set out in our remote learning 
policy:  

https://boltonislamicgirlsschool.org.uk/wp-content/uploads/2021/01/Remote-Learning-Policy-2021.pdf 

o Please also make sure you read the Remote Education Provision Information for Parents: 
https://boltonislamicgirlsschool.org.uk/wp-content/uploads/2021/01/Remote-education-provision-
information-for-parents.pdf  

 

o We will keep a record of, and monitor, pupil engagement with remote learning, but we will not 
track this information in the attendance register 

 

Parents/Students should continue to communicate with Ms Waseem if they have any pastoral needs on 
sadia.waseem@boltonislamicgirlsschool.org.uk. Ms Waseem will organise a conference call if needed to 
support learners that are struggling to cope with the current situation.  

 

5. Recording attendance 
We will take our attendance register at the start of the first session of each school day and once during the 
second session. It will mark whether every pupil is: 

 Present  

 Attending an approved off-site educational activity 

 Absent 

 Unable to attend due to ‘exceptional circumstances’  

 Unable to attend for reasons related to coronavirus (see appendix 1 for the relevant absence codes 
and when we will use them) 

Pupils must arrive in school at their designated time slot on each school day. 

 
6. Following up absence  
Where any child we expect to attend school does not attend, or stops attending, we will: 

 Follow up on their absence with their parent or carer 

 Notify their social worker, where they have one 



 

 

 

Bolton Islamic Girls School  

Page | 9 

If a pupil does not attend because they, and/or their parent/carer are concerned about returning to school 
because of coronavirus, we will  

• Arrange a phone call/video meeting/in-school appointment between the parent/carer and a member of 
the SLT to explain the protective measures the school is taking to keep pupils safe 

6.1 Legal sanctions 
Normal rules on legal sanctions apply.   

 

7. Monitoring arrangements   
This policy will be reviewed as guidance from the LA or Department for Education is updated, and as a 
minimum recommend every 2 months during term time by Dr Zakia Maqbool. At every review, it will be 
approved by the governing board. 
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Appendix 1: pupil absence codes  
The following codes are taken from the DfE’s addendum to their school attendance guidance for the 2020/21 
academic year. If not covered here, our normal attendance codes apply.   

Code Definition Scenario 

X Not attending in circumstances 
relating to coronavirus (COVID-19) 

Pupil has to self-isolate because they have 
symptoms or live with someone who does, and 
are waiting for their test results 

Y 
Not attending in circumstances 
relating to coronavirus (COVID-
19) 

Not expected to be attending school for lessons 
during this week due to the asymptomatic testing 
programme. 

I Illness Pupil remains unwell following a negative test 
result (i.e. with a different illness) 

I Illness Pupil has to continue to self-isolate because 
they tested positive  

X Not attending in circumstances 
relating to coronavirus (COVID-19) 

Pupil has to self-isolate (for 10 days) 
because someone they live with tested positive  

X Not attending in circumstances 
relating to coronavirus (COVID-19) 

Pupil has to self-isolate (for 10 days) because 
they are a close contact of someone who tested 
positive  

X Not attending in circumstances 
relating to coronavirus (COVID-19) 

Pupil has to quarantine (for 10 days) after a trip to 
a non-exempt country 

X Not attending in circumstances 
relating to coronavirus (COVID-19) 

Pupil is required to shield in the case of a local 
lockdown, or lives with someone who is required 
to shield 

X Not attending in circumstances 
relating to coronavirus (COVID-19) 

Pupil is asked not to attend in the case of local 
lockdown 

 
 


